Performing Inventory Cycle Counts With The Percon PT 2000 Scanner

Business Plus Accounting software allows you to perform Inventory Cycle Counts using the
Percon PT 2000 Scanner. Below are the instructions to use the Percon Scanner:

Collecting Inventory
To enter inventory into the Percon scanner, perform the following steps:

1. On the Main Menu of the Percon scanner, press the F4 button to enter the Inventory Menu

2. Press F3 for "2 Prompts”

3. Press F2 to "Collect"

4. Scan the barcode of the item you want to add.

This is the UPC of the item that
was scanned.
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5. Enter the gty (how much you counted), then press the Enter key on the handheld

This is the amount you counted.

6. Press F3 to review the entry

7. Press F4 to enter the next item

8. Repeat steps 4-8 until you have entered all items.
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Loading Inventory Data Into BPA
To load the Percon scanner data in the system, perform the following steps.

1. Connect the Percon Scanner to your computer. It needs to be connected to the Teal/Green
port on the back of the computer (Com1). So, if there is something already plugged in it, you
will have to remove it temporarily.

2. In the BPA Software, go to Inventory Management

IN¥ENTORY

MODIFY | DELETE | EXIT |

MOY¥E PRODUCTS TO INYENTORY FOR. PRODUCTS NOT IN INVENTORY

MOYE INYENTORY TOTALS FOR ALL PRODUCTS TO PRODUCT RECORDS

MOYE LATEST INYENTORY COST FOR. PRODUCTS TO PRODUCT RECORDS

¥IEW MANUAL CHANGES TO INYENTORY

CHANGE COSTS OF INYENTORY AND SALES FOR & PRODUCT LOT

HAND HELD IN¥ENTORY DATA COLLECTOR FUNCTIONS

INYENTORY SHRIMKAGE TRACKING

DAILY INVENTORY SNAPSHOT REPORT

INYENTORY CYCLE COUNT

3. Next, go to Hand Held Inventory Data Collector Functions
4. Click Up-Load Percon Scanned Inventory Counts To The PC

BAR CODE SCAMMER. OPTIONS

UP-LOAD PERCOMN SCAMNED INYENTORY COUNTS TO THE PC

¥IEW INYENTORY SCANNER ADJUSTMENT DATA |

PRINT IMVENTORY SCAMMNER ADJUSTMENT REPORT |

EXIT MENU |

5. Click Yes on the next Screen

@ Select "Yes' or 'No'

You should have completed your
product counts and connected the
hand held device to your computer
with the serial cable. Do You Want To
Continue ?
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6. Next will show Unscanned Items Options. This gives you the ability to view which items
from your inventory were not scanned, and make adjustments to them. If you would like to see
this after you upload your inventory, place a Y next to Show Products Not Scanned. Also, if you
choose Yes for this option, you will have the ability to filter this by Department and Product
Type. If you do not want to see unscanned items, place a N in this field and press Enter.

UNSCANNED ITEMS OPTIONS

7. Press any key on the Next Screen.

UPLOAD CYCLE COUNT

8. On the Main Menu of the Percon Scanner, press the F4 button to enter the Inventory Menu

9. Press F3 for "2 Prompts"
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10. Press the F3 button for "File Options™

11. Press F2 to "Send File"

12. Press F2 for "Serial"

13. Data will now be sent to the computer.
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14. 1If you selected Y in step 6, you will be shown all Unscanned Items. You will be able to
make adjustments to the quantity. Press Save to continue.

&% Items Not Scanned ;lglil

Product [D Description Expected Oty [ Actual Oty | Yariance

Cancel

15. Next, you will be shown the items entered from the scanner. Press Escape on your keyboard
to continue.

#8E YIEVW INVENTORY ADJUSTMENT DATA = IElIiI

Product_id Scan_aty | Invdbfaty (Variance | Equal |Manual |~
M 5.688 5.88;F
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16. You will be now prompted with the option "After viewing Scanner Data, Do You Want to
Continue." Press Yes on this screen.

Select *Yes" or ‘No'

@ Select 'Yes' or 'No’

After Viewing Scanner Data Do You
Want To Continue? Select 'YES' To
Make Adjustments To Inventory And
GiL

17. Finally, you will be presented with an option to print an Inventory Adjustment Report. Press
Yes if you would like to print this report. Otherwise, click No.

Select 'Yes' or ‘Mo’

@ Select "Yes' or 'No'

Select 'YES' To Print Adjustment
Report?
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Erasing Data From Percon

Once you have uploaded all your data, and, you have confirmed that inventory has been
properly entered, you will want to clear that inventory data off of the Percon Scanner. To
do this, perform the following steps.

1. On the Main Menu, press the F4 button to enter the Inventory Menu

2. Press F3 for "2 Prompts”

3. Press the F3 button for "File Options™

4. Press F3 to "Erase File"
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5. To confirm erasing the file, press F3 again to erase.

6. You should now see a message that says "File Erased."



